
BISV
REOPENING
PLAN

EDUCATIO SCIENTIA VICTORIA



REOPENING PLAN � BASIS INDEPENDENT SILICON VALLEY PG. 2

TABLE
OF
CONTENTS 

INTRODUCTION ................................................................................................................ 3
SCHOOL REOPENING PHASES ........................................................................................ 4
HEALTH AND SAFETY ...................................................................................................... 5
SCHOOL BUILDING FOR STUDENTS IN THE HYBRID LEARNING MODEL .................... 7
SCHOOL DAY FOR STUDENTS IN THE HYBRID LEARNING MODEL .............................. 8
ACADEMICS AND STUDENT EXPERIENCES ................................................................. 11
SOCIAL AND EMOTIONAL WELL-BEING ....................................................................... 12
STAFF TRAINING AND PARENT/STUDENT EDUCATION ............................................. 12
COVID-19 POLICIES ........................................................................................................ 13
SUMMARY OF THE COVID-19 RESPONSE PLAN .......................................................... 14

HELPFUL TIP
Get the most information offered in 

this Reopening Plan document:

If you see an underlined, red text 
like this, example here, it is an 
external link that provides the 
additional information being 

referred to.

http://siliconvalley.basisindependent.com
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INTRODUCTION
 

The 2020–21 school year has been and will be distinctively different from any other, but our commitment to BASIS Independent 
Silicon Valley students’ education, well-being and safety remains steadfast. We are centered around providing a safe and healthy 
environment for our students and staff to learn and teach. We believe in educating students to the highest standards with subject 
experts - regardless of the learning models: in-person, hybrid, or virtual. The first trimester of exciting and effective virtual learning 
is a testimony of our community’s resilience, commitment and creativity. 

We are excited that Santa Clara County’s COVID-19 case numbers have decreased and that we have received clearance from the 
Santa Clara County Emergency Operations Center to reopen our school for in-person instruction. We are extremely cautious with 
our decision to reopen, and will bring our students back at a thoughtful and intentional pace. We are happy to announce that we 
will first bring back our Grades 5–7 on October 15, 2020 or October 16, 2020, depending on the cohort. We will welcome our 
Grade 8 students back onsite shortly after on November 2, 2020. 

As we navigate the new world impacted by the pandemic, we are guided by our commitment and priorities: 

1 |  Safety Anytime and Anywhere 

2 |  Uncompromising Expectation for Excellence 

3 |  Student Well-being 

4 |  Convenience for Families 

With this in mind, our team has worked diligently to redesign the learning experience at BISV since Spring 2020. We have closely 
followed the most up-to-date safety guidelines from local, state, and national public health agencies; consulted reopening models 
from other high-performing education organizations; attended webinars on ensuring safety and adapting pedagogy under today’s 
new normality; compared and analyzed the pros and cons of different scenarios; redesigned our operational processes, rearranged 
the facility, restocked the cleaning and protective supplies, and rethought staffing. We cannot entirely eliminate all health risk, but 
we are using the Centers for Disease Control guidelines to mitigate as much risk as possible. This process of study, consultation, 
and discussion will continue as we embrace the challenges, uncertainties and opportunities ahead. 

This Reopening Plan details our health and safety plans, employing our hybrid model of learning. This is a working plan that may 
be revised at any point should safety guidelines change. The document communicates policies and practices that allow us to 
reopen the campus in what we believe is a safe, measured, managed way. Full policies, procedures, and distance learning details 
will be available in our Guidebook and on ParentSquare. 

We ask every member of our community to work together toward a common goal: keeping our community safe by (1) staying 
home when not feeling well in any way (2) adhering to our new safety guidelines in the new routines of school life. Our strength 
lies in our unified spirit to remain disciplined to the protocols we set forth. 

Our fully trained teachers and staff are excited to safely welcome our students back on campus, and share the joy of learning with 
their students, albeit with a few extra feet in between and smiles from their eyes. We are fully invested in making the 2020–21 
school year most memorable for all the right reasons. Thank you in advance for your dynamic partnership and on-going patience. 

 

Sara Kolb   Cindy Liu
Head of School    Head of Operations
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SCHOOL 
REOPENING 
PHASES 

BISV approaches reopening with great caution and designed the reopening phases with considerations centered around students’ 
optimal learning experience and safety. Following the guidance of Santa Clara County Office, California Department of Education 
and our local public health agency, with careful instructional and operational planning, we are confident to kick off Phase 1 of our 
staggered reopening by welcoming our Grades 5–7 students back onsite on October 15, 2020 or October 16, 2020, depending on 
the cohort, and welcoming our Grade 8 students back onsite shortly after on November 2, 2020. 

Below is BISV’s Staggered Reopening Plan:

GRADE
SCHOOL  
CLOSURE

STAGGERED REOPENING

FULLY  
REOPEN

PHASE 1 
OCTOBER 15/16

PHASE 2 
NOVEMBER 2

PHASE 3 
TBD

Grade 5 Virtual Hybrid Hybrid Hybrid In-Person

Grade 6 Virtual Hybrid Hybrid Hybrid In-Person

Grade 7 Virtual Hybrid Hybrid Hybrid In-Person

Grade 8 Virtual Virtual Hybrid Hybrid In-Person

Grade 9 Virtual Virtual Virtual TBD In-Person

Grade 10 Virtual Virtual Virtual TBD In-Person

Grade 11 Virtual Virtual Virtual TBD In-Person

Grade 12 Virtual Virtual Virtual TBD In-Person

VIRTUAL LEARNING MODEL 
In the virtual learning model, students will have synchronous 
and asynchronous learning for five days a week. 

HYBRID LEARNING MODEL 
In the hybrid learning model, we will utilize a “DL/AA/BB” 
schedule where Monday is a distance learning day for all 
students. Each element will be divided into two sub-groups. 
Group Proton will attend on-campus classes Tuesday and 
Wednesday, and Group Electron will attend on-campus classes 
on Thursday and Friday.  For more details, please see the 
section “School Day for Student in the Hybrid Learning Model.” 

While at home, students will utilize provided materials for 
asynchronous learning, and will attend some synchronous 
virtual lessons. Student Hours may be on at-home days. We 
will do our best to assign siblings to be onsite on the same 
days. Please note: due to the complexity of the schedule, we 
cannot accept requests for specific groups or days.

IN-PERSON LEARNING MODEL 
All students return to the brick-and-mortar in-person learning 
onsite. More information will be shared as we approach the 
New Normal phase.  

CHANGE IN CONDITION 
A global pandemic is unpredictable and conditions could 
change at any moment. BASIS Independent Silicon Valley will 
continue to monitor all local, state, and national guidelines 
and the local health situation. Based on the official guidance 
and government mandates, the School will make its decision 
whether to switch learning models independently.
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HEALTH 
AND 
SAFETY 

In compliance with the Centers for Disease Control (CDC) and California safety recommendations, we are implementing the 
following modifications to campus operations in order to mitigate risk against the spread of COVID-19. Recommendations may 
change and our protocols will be updated as necessary to abide by all CDC and California recommendations. 

We are taking multiple precautions to protect our students and staff. However, please take note that even with these new protocols, 
the health risk cannot be completely eliminated. We are following the CDC guidelines to mitigate as much risk as possible. 

FACE COVERING 
All teachers and students will be required to wear masks all day in the building, except when 
they are actively eating and drinking. Students are required to bring their own mask and a back-
up mask to school each day. If your student cannot wear a mask due to health issues, please 
provide a doctor’s note regarding medical exception and contact the school immediately. 

DAILY SELF-ASSESSMENT HEALTH CHECKS 
Each student must complete a health screening form on 
ParentSquare daily before 7:00 AM in order to be cleared to come 
onsite. Students who fail to submit the form before 7:00 AM, whose 
household members have had close contact with someone who 
has been diagnosed or exposed to COVID-19 in the past 14 days, 
who are experiencing COVID-like symptoms listed on the health 
form (I.e. headache, cough, sore throat, shortness of breath, chills, 
muscle aches, loss of smell or taste, gastrointestinal), or who have 
a temperature of 100.0° Fahrenheit or higher will not be cleared to 
board the school bus or enter the school building. A list of uncleared 
students will be shared with bus drivers and onsite health screening 
staff on a daily basis. 

DAILY ONSITE TEMPERATURE SCREENING 
Once students arrive to the school, active temperature screening 
will be performed before entrance. Any students with a temperature 
reading of 100.0° Fahrenheit or higher will not be cleared to enter 
the school building. 

Face shields are 
allowed in addition 
to masks, but are 

optional. Face 
shields cannot 

be worn without 
masks.

If Your Student...
...is not cleared on the health 

screening form (including a failure to 
submit the health form by 7:00 AM).

Parents, Please...
...do not send your student to school. 

The student will not be permitted to 
enter the school building and parents 
will be contacted to pick the student 

up within 30 minutes.

If Your Student...
...is cleared on the health screening 
form but is not cleared by the active 

temperature screening onsite.

Parents, Must...
....pick the student up within  

30 minutes.

https://www.parentsquare.com/schools/50/health_screening_form_submissions/new
https://www.parentsquare.com/schools/50/health_screening_form_submissions/new
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ISOLATED ILLNESS AREA AND ILL STUDENT PICK-UP 
The space on Level 1 that used to be the Senior Lounge will be repurposed and designated as an isolated illness area for students 
showing respiratory symptoms during the school day. A staff member will be assigned to supervise the area when students are 
sent there. The area will be heavily disinfected, and all students and staff in that area will be strictly required to wear masks and 
other relevant protective equipment e.g. face shields, gloves, etc. 

Parents who come onsite to pick up ill students will retrieve their children from the back entrance marked on the map below. 
Parents will not be permitted to park their car or get out of their car except for unique situations. Staff members will guide the 
student to exit the building and get in the car.

HAND HYGIENE 
We have doubled the number of sanitizer dispensers on campus; students and staff have 
access to sanitizer at all high-traffic areas such as entrances, stairwell doors, hallways, etc.  

We have posted eye-catching signs and posters to remind students and staff of effective hand-
washing and frequent hand sanitization. 

SAFETY DRILLS  
We will continue practicing standard safety drills, such as fire and lockdown drills. During drills, students will be required to stay 6 
feet part. Teachers will be notified of every drill ahead of time, so they can instruct students regarding social distancing. If a real 
emergency were to happen, the physical safety of the students and staff would override social distancing. 

ILL STUDENT
PICK-UP DOOR

Every person 
entering the campus 

will hand sanitize 
their hands before 
being permitted to 
enter the building. 

https://www.cdc.gov/handwashing/when-how-handwashing.html#:~:text=Wet%20your%20hands%20with%20clean,for%20at%20least%2020%20seconds.
https://www.cdc.gov/handwashing/when-how-handwashing.html#:~:text=Wet%20your%20hands%20with%20clean,for%20at%20least%2020%20seconds.
https://www.cdc.gov/handwashing/hand-sanitizer-use.html
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SCHOOL BUILDING 
FOR STUDENTS IN THE 
HYBRID LEARNING MODEL 

CLEANING AND DISINFECTION 
We have held our cleaning and disinfection standard to the highest level of rigor, adopting the strictest cleaning and disinfection guideline 
available to us. A full participation of facility team staff, administrators, teachers and students in maintaining the highest level of 
cleanliness and disinfection will allow us to promote the safest campus environment.. We have been using the CDC’s recommendation 
of EPA registered cleaning products, or those of an even higher grade, to ensure safe use of chemicals in the building. 

We have developed a comprehensive cleaning and disinfection checklist. During the day, our facility team staff, teachers and 
students will collaborate to disinfect high touch areas for 2–3 times a day. Our facility team will also fully disinfect every room and 
surface with our electrostatic sprayer on a weekly basis. At night, we have also increased our investment in overnight janitorial 
services to ensure the highest level of cleaning and disinfection. 

Additional information on cleaning and disinfection of community facilities such as schools can be found on CDC’s website. 

RESTRICTED VISITATION 
The School will operate a closed campus. No unnecessary visitors will be permitted in the building, including but not limited to: 
parents, deliveries, non-emergency maintenance, employee guests, outside presenters, etc. The building will only be open to 
students and employees during specified hours. 

All parent meetings, Student Hours, and core admissions events will continue to be held virtually. 

Classroom, Entrance, Hallways and Stairways Assignments

GRADE CLASS CLASSROOM ENTRANCE STAIRWAY

Grade 5
5H 204

Main Entrance Stairwell B 
5Rb 205

Grade 6

6B 141

Main Entrance N/A
6C 145

6O 148

6N 152

Grade 7

7Al 244

Stairwell A  
Entrance/Exit Stairwell A

7Ar 239

6Cl 236

7In 233

7Po 231

Grade 8

8Br 349

Stairwell A  
Entrance/Exit Stairwell A

8Se 338

8Ga 337

8Kr 302

8W 303

https://basisind-my.sharepoint.com/:x:/g/personal/cindy_liu_basisindependent_com/EZiLv02ZMBFHkQj0g4Ea6RMBtPYhD-O9PoXnRnv1qW4s-w?e=njyck6
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
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Please see the school’s floor plan here for visualization. All hallways will be marked with one-way signs to ensure one-way traffic. 
Each grade will be assigned a stairway to minimize unnecessary contact. 

Please drop the students off and pick them up at the assigned entrance to minimize traffic and contact. Please see below for the 
visual instruction. 

SCHOOL DAY FOR 
STUDENTS IN THE 
HYBRID LEARNING MODEL 

SCHOOL SCHEDULE 
Our 2020–2021 academic calendar is still applicable. Here is the school calendar for your reference. 

MANDATORY STUDENT ID 
We are printing new student IDs for all students and the ID will be required for students to pass the daily health checks upon 
arrival. Staff will scan the barcode on the student ID to keep record of the health checks. Students will receive their new ID on their 
orientation day.

WHAT TO BRING 
Each student should bring his or her own mask (and an emergency mask), a water bottle, a backpack, learning materials (e.g. 
pens, notebooks, etc), a portable hand sanitizer, and student ID. If required by teachers, some students may need to bring their 
laptops and headphones.

ILL STUDENT
PICK-UP DOOR

GRADES 7–8
ENTRANCE/EXIT

GRADES 5–6
ENTRANCE/EXIT

https://basisind-my.sharepoint.com/:b:/g/personal/cindy_liu_basisindependent_com/ERx6JmcbvGVDv-uUAr5uOkwBUmxiuWxVqcrKDMLisYSvJw?e=4Egggi
https://mcusercontent.com/4f90808c02b0664ab3bec360d/files/f57a9de0-ff7d-47a7-b826-f8f3a5ec554e/BISV_School_Calendar_2020_2021.pdf
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ARRIVAL AND DISMISSAL  
Families must adhere to their arrival window, which helps us to safely spread out student arrival to maintain social distancing. 
Siblings can arrive together. 

ARRIVAL  
WINDOW

CLASS  
STARTING TIME

CLASS  
ENDING TIME

DISMISSAL  
WINDOW

Grade 5 9:45 AM–10:05 AM 10:15 AM 3:25 PM 3:30 PM–3:50 PM 

Grade 6 9:45 AM–10:05 AM 10:15 AM 3:25 PM 3:30 PM–3:50 PM

Grade 7 8:15 AM–8:35 AM 8:45 AM 1:55 PM 2:05 PM–2:25 PM

Grade 8 9:00 AM–9:30 AM 9:30 AM 2:40 PM 2:50 PM–3:15 PM

To ensure a smooth dismissal process, we require all families to display the students’ visor cards on the windshield of their vehicle 
every day during pick up. 

BUS RIDERS 
As long as there is sufficient demand, we will continue to offer our transportation program for the convenience of our families. 
Families can sign up for the transportation program as needed. Only a round-trip, fixed route option will be available at this point. 
No one-way, drop-in or route hopping options will be available. We will also introduce the 50% sibling discount for our families 
during the pandemic time. The discount will not be available once the school resumes in-person academics for all grade levels. 

SOCIAL DISTANCING EXPECTATION 
All hallways and stairwells will be one way, and students/teachers will remain 6 feet apart 
when moving between classes/spaces. Distance markers will be placed on hallway floors and 
directional signs on walls.  

All students and 
staff must remain 

at least 6 feet apart 
whenever possible.  

Lining Up
Students will line up in a socially distanced formation. 
For morning buses, students will line up according 
to the time they arrive at the bus stop. For afternoon 
buses, students will line up based on their destination–
students who arrive last will line up first, so they can sit 
at the back of the bus to minimize students passing 
each other on the bus. 

Boarding
In the morning, only those students who have submitted 
and been cleared on the health screening form are 
allowed to board the bus. There will be no exception to 
this policy. All students must wear masks when boarding. 

Seating and Riding
Students will sit in alternating rows to maintain a safe 
social distance. Bus windows will be open as long as 
the weather permits. Students must be wearing masks 
throughout the ride. 

De-boarding 
Students should minimize passing other students. 
Students who sit at the front of the bus will de-board 
first. In the morning, after de-boarding, these students 
will go straight through temperature screening at 
the back-loop entrance. They will use stairwell D for 
accessing their classrooms.  

https://mcusercontent.com/4f90808c02b0664ab3bec360d/files/10c95253-4fb5-4679-bc5e-fe7b0acc9bef/2020_Fall_Transportation_Guide.01.pdf
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SMALL, CONSISTENT COHORT  
Each element will be split into an Electron Group and a Proton Group and will alternate their onsite learning days in order to 
maintain a small cohort size of 14–16 students. 

Students will be kept in consistent cohort bubbles when possible to minimize mixing of groups. During the day, students will 
mostly remain in the same classroom space with a consistent cohort of classmates. Teachers, instead of students, will move 
between classrooms for different classes. For a few elective classes that require some minimal cohort mixing, teachers will 
disinfect the classroom every time before a new group of students enter the classroom. 

In Late Bird, multiple consistent cohorts will be maintained in large, open spaces such as outdoor space and gym to avoid 
cohort mixing. 

CLASSROOM ARRANGEMENTS 
Each student will be assigned stable seating arrangements to ensure that close 
contact within classrooms are minimized and easily identifiable. All students’ seats 
will be at least 6 feet apart. Teacher/staff desks will be positioned at least six feet 
away from students.  

Student lockers will not be available, and students will store their personal belongings 
at the designated area next to their seats. 

There will be no communal classroom materials and students should not share their 
school supplies. There will be minimal shared equipment for Physical Education 
(PE) and recess. And shared equipment will be disinfected between use. 

In PE and Movement classes indoors, students will wear masks, stay 6 feet apart, 
and participate in less strenuous activities so that their breathing is not impaired.  

Music classes will consist of lessons and instruments that do not required masks to be removed.  

LUNCH  
Students will be allowed to bring their own meals and utensils 
from home or purchase lunch from our lunch vendor. For those 
students who purchase from our lunch vendor, individually 
portioned lunches will be delivered to classrooms. Food may 
not be delivered by outside restaurants or services. Students 
will not be allowed to leave campus for lunch. Families are 
not allowed to drop off lunches in the middle of the day. No 
celebrations with sharing of food or other items will be allowed.  

All students will eat lunch in assigned outdoor areas (when 
weather permits) or in classrooms at their desk. Students will 
maintain 6-foot distance during lunch, which should make 
lunch safe for those with allergies. If families with allergies are 
concerned, they should contact their Dean.

 � Masks may be removed to eat. Masks must be put back 
on to throw away trash. 

 If students have lunch in classrooms, all students will support 
our sanitation protocol by cleaning and disinfecting their own 
desks after lunch.  

LUNCH BREAK  
Lunch Break will be outdoor, when possible. Cohorts of 
students will share our outdoor space and social distancing 
must still be maintained. Cohorts may be assigned to specific 
areas of the play space to maintain cohorts. We will rotate the 
space assignment for students’ wellbeing.

 � Students must wear masks during the lunch break. 

 � Each cohort will have its own recess equipment for use 
and will be cleaned and disinfected frequently. 

 � In the event of indoor recess, students will play individual 
games at their desks. 

HYDRATION 
All water fountains will be closed. Students are required to 
bring their own water bottles. We have installed additional 
water refill stations for students to refill their water bottles.  . 

BATHROOMS 
In multiple stall bathrooms, alternating sinks will be marked 
unavailable for use. Maximum capacity for the bathroom is 4 
person at a time. Floors will be marked with 6-foot distance to 
help students maintain social distancing guidelines. 

LOCKERS AND STUDENTS’ 
BELONGINGS 

Lockers will not be used because 
students cannot maintain a 

consistent 6-foot distance from 
each other. Students will keep their 
personal belongings at designated 

location next to their seats.
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EARLY/LATE BIRD 
We will not be able to offer Early Bird at the start of school year; however, that may change as the year progresses. Students with 
siblings starting at a later time and staff children will be cared for before their class starts.  

Late Bird will be available on a trimester basis only. No drop-in option will be available this year in order to keep the Late Bird 
cohorts consistent. Late Bird is only available to students on days they are on campus for classes. Late Bird will run until 5:00 PM. 

Students who are registered for Late Bird will be kept in their day cohorts, but all cohorts will be supervised in an open space such 
as the gym or the outdoor space given staffing constraints. Students will be outside as much as possible, weather permitting. 

If students have to stay on campus to wait for a late bus, they will not be charged a Late Bird fee. However, if students are in 
enrichment classes, no device or quiet space will be provided for them to do enrichment classes during Late Bird, so it is strongly 
discouraged for students in enrichment classes to not participate in Late Bird. 

ACADEMICS 
AND STUDENT 
EXPERIENCES 

ATTENDANCE 
Students are still expected to attend school both in person and online. If they must miss live (in-person or virtual) classes due to illness 
or appointment, parents are expected to email the registrar to notify the school of the absence. For additional information on attendance 
and reporting absences, please refer to the 2020–2021 Parent Student Handbook and School Guidebook. 

SAFETY EXPECTATION AND 
DISCIPLINE CONSEQUENCES
Students are expected to keep their masks on at all times unless they are eating their lunch. Any student who removes their mask 
will be asked by the teacher to replace it. If they refuse to keep their masks on or continue to remove the mask, students will be 
escorted to the front office and their parents will be called to come pick them up at the school.
 
Students are expected to adhere to our Handbook and Guidebook in terms of behavior with their peers and school employees. Per 
the Handbook, “The School is committed to maintaining an educational environment that is safe, inclusive, and free of bullying, 
harassment (including sexual harassment), discrimination, and retaliation.” We will continue to maintain this policy when we meet 
for hybrid learning.

STUDENT AND PARENT MEETINGS 
All Student Hours will be held virtually.  All Parent Hours and Coffees with Administrators will be held virtually all year. 

AFTERSCHOOL ACTIVITIES/CLUBS/SPORTS 
All clubs will be virtual. Details will be available in the Extracurricular Guide. 

For our athletic program, we are following the guidance of local athletic leagues as to whether we have athletics this year. Many 
leagues haven’t yet decided what they are doing, and we will share details when they are available. 

Our afterschool sports teams will continue to run virtually.  

SOCIAL EVENTS 
We have a line-up of exciting virtual social events for our students. Please check Schoology announcements and ParentSquare 
messages for the details of each event as it nears. Most events will be held virtually this year. 

https://basisind.sharepoint.com/sites/BINSSiliconValley/Shared%20Documents/Auxiliary%20Department/Auxiliary%20Programs/2020-2021%20Fall%20Enrichment%20Guide.pdf
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SOCIAL AND 
EMOTIONAL 
WELL-BEING

Student and staff mental health and social-emotional learning are always 
important to us, and we know in a global pandemic these aspects of everyone’s 
life are even more essential to support. All faculty and staff, but particularly our 
Student Affairs team, constantly monitor for and reach out to students who 
show signs of needing additional emotional support to succeed throughout 
this unusual school year.  

Student Affairs will continue to meet 1-on-1 and in small groups with students, 
as well as developing libraries of resources for children who are struggling. The 
deans are available via Schoology chat or email, as is the Director of Student 
Affairs. As the school opens in hybrid mode, we will continue to add to our 
student support system, including but not limited to:  

 � Focus on empathy and understanding in every aspect of how we educate 
our students and train our staff.  

 � Building a resource library for faculty and staff to access strategies for 
assisting students in understanding student, social and emotional skills.   

 � Holding regular staff meetings to discuss the impacts of COVID-19 and 
allow processing of emotions and needs.   

We are prepared to be as supportive as possible of the social, emotional, and 
mental health needs of not only our students but also our staff. 

STAFF TRAINING 
AND PARENT/STUDENT 
EDUCATION

 
We are planning a mandatory two-day training training for all teachers and 
staff involved in the hybrid model to get thoroughly trained on the Reopening 
Guidelines and Safety Protocols. Staff will also be provided with educational 
materials and tools for implementing the protocols in the school. 

All COVID-19 resource materials, including this Plan, are available to families 
on ParentSquare. Parents are also invited to “Coffee with Admin” meetings to 
ask any questions.  

All students returning onsite will go through a mandatory orientation to learn 
the new routines and protocols. 

LEARNING WHILE  
STAYING HOME 
If a student is required to stay home, and if 
the student is well enough to complete school 
work, the student may maintain contact with 
their teachers on Schoology to stay up to date 
on assignments. Students may join any online 
sessions or office hours that occur while they 
are home. They may also reach out to their 
Dean for support so that they can stay on 
track. For all absences, our policy stands that 
students are responsible for managing any 
missed work for classes they do not attend.  

Students’ participation point will not be impacted 
if they stay home because of illness. 

TRAVEL NOTICE
We require all families to share their international 
travel plans with the Head of Operations. We 
will provide information on their return-to-school 
arrangements depending on the safety level of 
the country they visited at that time according to 
CDC guidance. Families who have visited a level 3 
or level 4 country may be restricted from coming 
to campus for 14 days since their return date

RE-CLOSURE 
According to California Department of Public 
Health, individual school closure may be 
appropriate when there are multiple cases in 
multiple cohorts at a school or when at least 
5 percent of the total number of teachers/
students/staff are cases within a 14-day 
period, depending on the size and physical 
layout of the school. Schools may typically 
reopen after 14 days and the following have 
occurred: Cleaning and disinfection; Public 
health investigation; Consultation with the local 
public health department. 

We will work with the local health agency to 
determine if closure is needed and determine 
triggers for switching to distance learning. If 
the classroom is closed due to COVID the class 
will immediately switch to Distance Learning 
for the duration of the closure. 

We will email all families and staff should an 
urgent update be warranted (such as potential 
exposure or school closure). We will also post 
all necessary information on our schools’ 
website. Information communicated to school 
families, staff, public health officials and the 
community will maintain confidentiality.
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COVID-19 
POLICIES

 All policies are in accordance with  
Santa Clara County guidelines.

CLOSE CONTACT 
Close contact is defined as staying less than 6 feet apart for 15 
minutes or more with a lab-confirmed COVID-19 case. 

Students and staff are required to get tested as soon as 
possible if one of their household members or non-household 
close contacts tested positive for COVID-19. 

Students and staff with known close contact to a person who 
is lab-confirmed to have COVID-19 will be required to take a 14-
day self-quarantine period from last date of exposure. 

Asymptomatic non-household close contact of a person with a 
lab-confirmed COVID-19 case should remain at home for a total 
of 14 days from date of last exposure, even if they test negative.  

Asymptomatic household contacts should remain at home 
until 14 days after the COVID-19 positive household member 
completes their isolation. 

RESPIRATORY SYMPTOMS 
COVID-19 respiratory symptoms include but are not limited 
to headache, cough, sore throat, shortness of breath, chills, 
muscle aches, loss of smell or taste, gastrointestinal, and a 
fever of 100.0° F or higher. 

Students who are visibly sick with non-COVID-19 symptoms at 
school will be sent to the front office and their parents called 
to pick them up.  

Any student or employee showing COVID-19 respiratory 
symptoms at home must self-report on the Health Screening 
Form. They will not be cleared to enter the school building. 

Any student or employee showing COVID-19 respiratory 
symptoms at school will be isolated in a separate illness room.  

For students, their parents will be called to pick them up 
immediately and will be required to remain at home the 
criteria below are met.  

For employees, they will be sent home immediately and 
required to remain at home until certain criteria are met.  

Students and staff are required to get tested as soon as 
possible after they develop two or more COVID-19 symptoms. 

CONFIRMED CASES 
 � Any community member (student, staff, or parent) who is 

lab-confirmed COVID-19 positive, or lives with a person who 
is lab-confirmed COVID-19 positive, must inform the Head of 
Operations as soon as possible. The Head of Operations will be 
the designated staff person to support contact tracing, such as 
creation and submission of lists of exposed students and staff to 
the local health department and notification of exposed persons, 
and for the local health department to contact about COVID-19. 

 � If there is a lab-confirmed positive case in our community 

1 |  We will immediately inform the local health department and 
follow their instructions. Depending on the specific situation, 
we may be instructed to close the school or close specific 
classrooms or cohorts. 

2 |  We will notify anyone at risk of contact while protecting the 
privacy of the person tested positive. 

3 |  We will close off areas used by any sick person which will not 
be used before cleaning and disinfection. 

4 |  We will implement our emergency cleaning and disinfection 
process to thoroughly clean and disinfect affected spaces. 

RETURNING TO CAMPUS AFTER STAYING HOME 
According to the guidelines from Santa Clara County Department of 
Public Health, 

 � If a student or an employee tests positive with COVID-19: 

 { Symptomatic individuals who test positive for COVID-19 can 
return if 

 � At least 10 days since symptoms first appeared; AND 

 � At least 3 days with no fever; AND 

 � Improvement in other symptoms 

 { Asymptomatic individuals who test positive for COVID-19 can 
return 10 days after their positive test result. 

 � If a student or an employee is tested negative with COVID-19:  

 { Symptomatic individuals, who are not close-contacts and 
who test negative for COVID-19 can return 72 hours after 
resolution of fever (if any) and improvement in symptoms 

 � Documentation of a negative test result should be 
provided to school administrators 

 � In lieu of a negative test result, allow students and staff 
to return to work with a medical note by a physician that 
provides alternative explanation for symptoms and reason 
for not ordering COVID-19 testing 

 { Individuals who have close contact with a confirmed 
COVID-19 case, who test negative at least 7 days after 
exposure, and remain asymptomatic, can return 14 days 
after the date of last exposure to the case. If a close contact 
continues to be exposed to a case during their isolation 
(e.g. household member), quarantine ends 14 days after the 
case’s isolation period ends. 

 � If a student or an employee with COVID-19-like symptoms is 
not able to get tested, it is assumed that the individual 
has COVID-19 and the procedure for a COVID-19 case will 
be followed. 

https://www.sccgov.org/sites/covid19/Documents/Reopening-of-Santa-Clara-County-K-12-Schools.pdf


REOPENING PLAN � BASIS INDEPENDENT SILICON VALLEY PG. 14

SUMMARY OF 
THE COVID-19 
RESPONSE PLAN 

 

RESPONSES TO SUSPECTED OR CONFIRMED CASES
SCENARIO ACTION COMMUNICATION

Close Contact with 
a lab-confirmed 
COVID-19 case

 � Student/staff stay home until cleared according to the 
instructions above

 � School administration notified 
 � Student/staff instructed to get tested 
 � Student/staff instructed to quarantine, even if tested negative, 

for 14 days after date of last COVID-19 exposure 
 � Classroom remains open 
 � If tested positive during quarantine, see “confirmed case” Scenario

Communicate with students and 
staff in the same cohort as the 
individual with known close contacts 
with a COVID-19 case, consistent 
with privacy requirements such as 
FERPA and HIPAA

Respiratory 
Symptoms

 � Student/staff stay home until cleared according to the 
instructions above

 � School administration notified 
 � Student/staff instructed to get tested 
 � Classroom remains open

N/A

Confirmed Cases  � Student/staff stay home if not already quarantined 
 � School administration notified 
 � Public Health Department notified 
 � Student/staff instructed to isolate for at least 10 days after 

symptom onset AND at least 3 days after resolution of fever 
AND improvement in symptoms (If never symptomatic, isolate 
for 10 days after date of positive test.) 

 � School-based close contacts identified and instructed to test & 
quarantine for 14 days 

 � Classrooms and impacted spaces closed 
 � Emergency cleaning and disinfection

Communicate with students and 
staff in the cohort with a confirmed 
COVID-19 case, consistent with 
privacy requirements such as 
FERPA and HIPAA

RESPONSES TO NEGATIVE TEST RESULTS
SCENARIO ACTION COMMUNICATION

Tested negative 
after close contacts 

 � Student/staff must remain in quarantine for a full 14 days after 
date of last exposure to COVID-19 case 

 � If a close contact continues to be exposed to a case during their 
isolation (e.g. household member), quarantine ends 14 days 
after the case’s isolation period ends. 

N/A

Tested negative 
after respiratory 
symptoms 

 � Student/staff may return to school 72 hours after resolution of 
fever and improvement in other symptoms 

Student family/staff to bring evidence 
of negative COVID19 test or medical 
note if testing not performed 
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